
 

 
 

 
Job description and Person Specification – Non Clinical Roles (excluding  Admin bands 1-5) 

 

 
 

Thank you for considering a role at Cambridge University Hospitals NHS Fo undation Trust, which includes 
Addenbrooke’s and the Rosie Hospitals. 

 
About Us 

The Trust is one of the largest and busiest hospitals in the country and is a leading clinical and academic centre with a 
national and international reputation for excellence. Recognised as providing ‘outstanding’ care to our patients and rated 
‘Good’ overall by the Care Quality Commissioner, is testament to the skill and dedication of the people who work here. It is 
their teamwork, energy, commitment and imagination that make us one of the best hospitals in the UK. 

 
Our Values 
The Trust’s philosophy is to keep the patient at the heart of everything we do and we expect staff to uphold our 
values of Together - Safe, Kind, Excellent at all times.  The Trust’s Values and 
Behaviour Standard is attached to this job description; it provides more information about the type of behaviour 
we expect and love to see, and those we do not want to see.  In considering whether to 
apply for the post you should consider whether you understand and feel able to live our Values. 

 
 

Supporting you to be the best you can be 
The Trust is committed to bringing the best out of its employees. We want everyone who works here to enjoy job 
satisfaction and feel proud to be an employee of the Trust.  Each pay band has a set of 
Performance Standards which explains the level of competency and standard of delivery required to perform the 
role, you can download the performance standard for this post with the application pack. The Trust is committed 
to providing on-going feedback, development and an annual appraisal discussion. 

 
Your Health and Well-Being 
As a world leading healthcare organisation, CUH is a champion of good health and is committed to 
providing a smoke free campus to protect its staff, patients and visitors.  Smoking is not permitted on the CUH 
campus and all employees must comply with the requirements of the CUH No Smoking Policy and support the 
processes and practices in place in relation to patients and visitors. 

 
Your health and well-being are important to us. If you have any concerns about a health condition or disability 
that you have please read this Job Description and Person Specification carefully to ensure that you would not be 
putting yourself at risk. 

 
We offer an extensive staff benefits package, including childcare, flexible-working schemes and the 
NHS pension scheme along with a range of facilities that includes on-site sport and leisure facilities. Do visit our 
website for more information about working at CUH and living in Cambridge:  Working for us 

 
 

Submitting your application 
 

Please read this job description thoroughly before submitting your application. As well as meeting the essential 
requirements of the person specification, be sure that you can demonstrate commitment to our Values, teamwork, 
reliable attendance, dedication and the ability to show compassion, care and respect to our patients, visitors and 
colleagues. 

 
We recommend that you download the ‘Information for Applicants - Completing your application’ document 
which provides further details about how to complete each section of your application form and further 
information about the application process. 
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Job title: 
 

Lead Scientist for Haematological Malignancy 

Genomics  

 

Band: 
 

8c 

 

Hours of work: 
 

37.5 

 

Location: 
 

EMEE Genomics Laboratory Hub 

 

To whom responsible: 
 

Genomics Laboratory Hub Scientific Director 

 

Job summary: 
 
 

1. Responsible for leading on the delivery of the full 
range of Haematological Malignancy genomics 
services across the EMEE GLH. 

 
2. Manages and leads teams of principal, senior and 

registered clinical scientists and genetic technologists 
within the Haematological Malignancy genomics 
service. 

 
3. Responsible for significant  input into the overall 

management of the EMEE GLH services representing 
Haematological Malignancy and ensuring  that the 
genomics service is at the forefront of clinical science 

 
4. Provides senior scientific advice on technical, scientific 

and clinical aspects of the Haematological Malignancy 
genomics service, including appropriateness of 
referrals and samples, testing strategy, clinical 
interpretation and actionability of findings 
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Key duties and responsibilities: 

 
Clinical 

 

1.  Be accountable for and provide scientific leadership in the development and delivery of 
Haematological Malignancy services within the EMEE GLH. 

 

2.  Be responsible for professional direction of the Haematological Malignancy  genomics service 

within the context of patient centered care as identified by national priorities, established 

standards of practice and the needs of the GLH. 
 

3.  Use professional judgement in advising service users on the appropriate use of genomic 
tests on individual patients to ensure suitable testing and efficient use of resources. 

 

4.  Review test requests in line with the appropriate genomic test directory to ensure 
appropriateness of patient samples for testing. This often requires communication with the 

referring clinicians. 
 

5.  Use a high level of knowledge to analyse test results and work closely with clinical referrers, 

and appropriate EMEE GLH clinical leads to interpret complex results in the context of clinical 

findings. 
 

6. Independently report and authorise reports for Haematological Malignancy genomic tests, 

ensuring that the reports are appropriate, accurate and timely for the clinical referrals, and 

meet national professional guidelines. 
 
 

7.  Participate in MDT meetings and discuss and advise clinicians on the scientific  and clinical 

interpretation of results and appropriate future patient investigation and/or management. 
 

8.   Participate in regular clinical audit activities. 
 

Scientific and Technical 
 
 

9.  Actively participate in continuing professional development (CPD) and maintain a personal 

CPD portfolio. 
 

10. Keep abreast of new developments in Haematological Malignancy by closely following 

medical, scientific and professional literature and review patients’ and clinicians’ needs 

to ensure continuous development of the service. 
 

11. Contribute to the development of national guidelines and testing pathways within an 

evidence-based framework. 
 

12. Apply scientific methods to solving new diagnostic and therapeutic problems for the benefit 
of patients. 

 

13. Advise on and be responsible for introducing and validating new methodologies to 

advance the service. 
 

14. Work closely with operational staff to ensure tests are performed in a timely and accurate 

manner. 
 

15. Be responsible for ensuring standard operating procedures for new protocols meet all 

national and international standards. 
 

16. Be responsible for reviewing standard operating procedures and policies and ensuring 

standardisation across the GLH network. 
 

17. Work closely with operational staff to ensure that appropriate quality control and 

quality assurance procedures are followed and that there is participation in 

appropriate internal, national and international quality assessment schemes. 
 

18. Be responsible for accurate recording and documenting test results and maintaining the 

service database. 
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19. Be responsible for conducting service audit, producing information on workload, cost and 
performance etc, and presenting annual reports. 

 

 
Managerial 

 
 

20. Deputise for the Scientific Director and / or other specialist lead scientists when required. 
 

21. Actively participate in relevant management meetings, contribute to the strategic planning 

of the GLH, advise on and implement approved changes to policy, ensuring the Trust 

clinical governance needs are met in regard of the specialist service. 
 

22. Participate in the management of financial resources in Haematological Malignancy genomics. 
 

23. Assist the EMEE GLH Quality Manager to establish a GLH quality management system. Be 

responsible for the standards of practice, including internal and external quality procedures, 

auditing activities, training schedules and safety protocols etc, in accordance with UKAS 

criteria and Trust policies within own specialist area. 
 

24. Lead on the scientific aspects of the Haematological Malignancy genomics service, including 

planning, organising and monitoring of the service, and professional leadership and 

accountability for principal, senior and registered clinical scientists health care scientists in 

the Haematological Malignancy genomics service. 
 

25. Lead Haematological Malignancy laboratory meetings and participate in and represent the 

laboratory at meetings inside and outside the GLH. 
 

26. Participate in staff recruitments and performance appraisals, both as an appraisee and 

appraiser, and be responsible for staff training and development. 
 

27. Be responsible for the procurement of reagents, consumables and equipment, for costing, 

billing and auditing of the service and for production of KPIs and annual reports. 
 

 
 

Research and Development 
 
 

28. Be responsible for development, validation and implement of novel clinical genomic tests 

within Haematological Malignancy to maintain the standard of the GLH as an expert referral 
centre. 

 

29. Initiate and direct research of relevant clinical and scientific problems in the field of 

Haematological Malignancy genomics, adhering to research governance 

requirements. 
 

30. Participate in local, national and international scientific collaborations. 
 

31. Disseminate research findings by presentation at scientific meetings and by publication in 

peer-review scientific journals. 
 

32. Promote service improvement by translating research into clinical and GLH practice where 

practical. 
 

 
Education and Training 

 
 

33. Undertake trainings required, attend and participate in meetings of professional and learned 

societies and undertake active self-learning to update knowledge and skills and to maintain 

competency of professional practice in specialist area in line with continuing professional 

development. 
 

34. Be responsible for training (theoretical and practical) of staff (clinical scientists, biomedical 

scientist and medical technical officers) in all aspects of the specialist area of testing and 

any other relevant subject areas within the GLH, and ensure their professional development. 
 

35. Provide training and teaching to visitors, students, healthcare scientists and doctors in 

specialist are when required. 
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36. Contribute to and work within a safe working environment to com ply with GLH's health and 
safety requirements. 

 

 
 

Other duties 

 
37.Undertake any other duties commensurate with the grade as requested. 
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General Compliance: 
 

1.  To comply with all Trust Policies and Procedures, with particular regard to 
 

- Risk Management - Health & Safety - Information Governance 
- Confidentiality - Data Quality - Freedom of Information 
- Equal Opportunities - No Smoking - Being Open: a duty to be candid 

 

2.  All staff have a responsibility to comply with the current infection prevention and control policies, 
procedures and standards and ensure they have received an annual update on infection prevention and 
control issues including hand hygiene. All staff should practice and encourage appropriate hand hygiene 
and act professionally to ensure the hospital environment is clean, safe and tidy. 

 
3.  To perform your duties to the highest standard with particular regard to effective and efficient use of 

resources, maintaining quality and contributing to improvements. 
 

4.  To follow all the Trust Security policies and procedures and be vigilant to ensure the safety and secure 
environment for care. 

 
5.  All staff that have access to or transfers any data are responsible for those data, it must be kept secure and 

they must comply with the requirements of the Data Protection Act 
1998 and the common law on confidentiality. All data must be kept in line with the Trust’s policies and 
procedures. Data includes all types of data i.e. patient, employee, financial, 
electronic, hard copies of printed data or handwritten data etc. 

 
6.  The post holder is responsible for data quality and complying with the policies, procedures and accountability 

arrangements throughout the Trust for maintaining accuracy and probity in the recording of the Trust’s 
activities. 

 
7.  The Trust is committed to carefully screening all staff who work with children and vulnerable adults. If this 

applies to this post, the appointment will be subject to a satisfactory Disclosure and Barring Service 
disclosure (formerly the CRB disclosure) of the appropriate Level. 

 
8.  All staff will receive training on Child Protection -Safeguarding Children Policies and Procedures as 

part of Induction and updates, this will equip the post holder with the knowledge of what you will 
need to do if you have concerns about the welfare of a child/young person under aged 18. 

 
9.  Participate in an annual Appraisal and Development Review meeting and ensure you are meeting the 

Trust’s Performance Standard for the post. 
 

10. CUH is a smoke free campus. All employees must comply with the requirements of the 
No Smoking Policy and support the processes and practices in place in relation to patients and visitors 

 
11. To uphold the Trust Values and Behaviours standard. 

 
12. Perform any other duties that may be required from time to time. 

 
Every post holder can make a difference to a patient’s experience. You will come across patients as you walk 
around the hospital; we rely on all our staff to be helpful, kind and courteous to patients, visitors and each 
other. 

 
This job description may be altered to meet changing service needs, and will be reviewed in consultation with 
the post holder. 



 

 

p.e 

Values Behaviours Love to see 

e:s 

Don't want to see 

r 

:sd 

i 

I 

 

Cam bridge University Hospitals li'J:b1 
f..HS fci,.J"I:Jiion Trust 

 

 

Our Trust values and behaviours 
 
 
 

Sl-c.rs  les->ons larned  lo he\> .".Jways  foiiO'hS  ag.r"'e-d satEty a'"ld Sh.,.NS a lac<cf focus on sa;Ety a"'d 

otherto improve s!)f t(. V¥ellbffig procedures. Let mf rom well ir.g ;, their ®r:o·d':Af VI"'f'k. 
mi$ta'<ts and asks1cr t-!Efpif the'/ 

ntedit. 
 

{r<Ol.r.a:gothers  lo r icon0ns Spe.aks up e·ttty tine star<lard$ on Keeop;. CM<«nS tO the lv-!S., 

vbout safetyer  tti:ude. scfety, GlltE 01  d1gNtyc:re ret met. and reje<.ts feedOO:l 11bout their 
Wtlcom fee<ibac!::. oon h.n1our. 

 

SEE-ks ways totnl--.ance K tps ptOple in:orT1ec and gives Cceso't give people tre 
unden1ancing of 'r:fomation OOng dear e:::.plan.l,Oni!n W)'jS people info•mali.,n theot ne<>d. 

<cmmt..a"li<ate<l  to mtt-t !) « pie'; .;.4n understand. UY.:-s jugoflinilppropritltr- 
nee   . 

Er<Ol.lage o:her>  toCO"'tr but Wos a;part ol a team E<dujM o:herand  wo1ks 
ar.d d Hnenstrats bottor  wa:vs of Co.oporatos ar.d cotrn tmi: Wi in 1dction. 

w'O·king within ilnd .:.eroste\lfm.. with colle:.;p$.Vdues o1her 
people's'olews. 

 

I> coutar,tJy ()INare tnat  Vvhat thf')' Is cam. patient and puts peopl  at P:Jsses en tt.er negatl\lityfstres->. 
"1'11.;nrl do -"ffKt<:. how <:.J/p  nthf.r •.aP. Ti!tP<;, pridP in thAr own lc: crrlirill n• nfhH lP.:ur"' or 
peoplt- fel  appE-ara l'\ce aM wr Envi onment. c·:>lleagues in frc-nt of others. 

Ci lays unproftssicnal 'ppear,en;e. 

Goes out of their way tom bte Is poiM, frienjy. mlkes ¥ Ignoreor avot:rs people. Is"'de o· 
people fetl welcome. conu.ct. smiles whe-re appropriate  ab·upt ap a•s unap roa<hatlel 

and introdu cos thomseva->. moody. 
'Hello m'l nt mt is..: 

 
Apples a Oioader understand i ng Treate\'Eqone ai an eql..d rmd Ignore> peo ·s ffEiin > Of pail. 
oltred iv..se needsol patie>tsi vatuind fliiu l. Acts to osect MakES pect:leleel bll ed.tEii:ijed 
cdP...!)Uft\. Sl.f.prrH oh:o:.. to he•  pi>Opl:>\tli ),ily. rrjudgPC. 

thcnY..eh.ocs. 
 

lhinb bCI'u1 lhe !'leeds of od"lef$,  Is c)ttr+tive<lld  cosnpeassion4te,   Ma E$f)ECj:fe reef like a bufden 
Goo.:he 'E'Xtramlt' fer other helpeople v.llo  ne«< help, or ' It'Snet "'' patoeotl Job/ l)f<)biEm·. 
people. finds  ;.omeoMwhoc.sn. folever 

walk< b)' 
 

M<lkes :ime 1o hten  to people eYtn U;:tens to peoplir tn <lttentive Cisintert  ted, dismissve or tillks 

wi·nn bi.JS'I· andr ponsve m'nner. 01er people. 
 

Gws oul oi lhoir 1AJti1f   to m.-to En<04.1,.9-ti  pooplo's. •ffo,u. Oc:wn net« lPJ:r iat 

pt'OJ.Ife (el Yd!U(or l.ho:i  t!fft:tb  N:Jlilt") M lJ.'t'Oplr lin l4J to our :.>:Jft'·d((X b. 

and achievements. vatu , SiJ thcnk you. 
 

lhPif  po<.i:ive ,JJ!Iitt..ie in-.rirefi.              Alw¥ aims to adiP\'P thP                  Ar.r:      s. mPrlinr.rit)•    01 TtO Anfi. 
otherlo  chien:d·c hight  le1<!h            bct rcwh.                                         wi hoot look ing kr vtia'l:j 

of qualy. 
 

Htbs others to fir.d creali•te Suggest  eas b; tter weys Reiiits ch<nge:'we've cJwa:ts done 
solutions tc problom& and sharos of doing d-lings  < nd !ooh for it this way•. 
good p:octice. opportu1ities to leam. 

 

t-ows emhus 'Tl and energ}· lakes r sponseb111ly and has a flY:J ds ;pon 1bi1 'y. 
to t.hieve   t>cetlent r4M.ults. posit·i!'tt tutf2'  81tro€1or oitids others. 

 
At,vays  respect> t he valu-!of otllr ! Is cr. iml e,effldent.. crganlstd t\11ssesdeadllnes Of k eps 
people'sme. and t .Apo'cgi>Es ar.explain> pe)lfE waitinq.without 

if peor:fe  au: k.ept waitt'lg. e.<.plan :ionlapdog)'. 
 

Htfps <.ChtiS to \Jr.<lers"';l hQW  Thinks be-tond  their own job lmd  Focuses  Cfl :hei f own dtp4rt ment 

ser•ti:::t!<onne<t. tEM\ to mdk.e things  tdSier for ne-!d$ to tht d!tnnent of lhe 
people pe>;>ie they sef\·e. 

 

Together-Safe IKind IExcellent 
 

Addenbro:Jke's Hospital P.osie Hosp!i al 

 



 

 

 
 
 

Post Title: Lead Scientist- Haematological Malignancy    Band: 8c Department: Genomic Laboratory Hub 
 

 
 

How evidenced: A = Application Form I = Interview T = Test 
 

 

Factors 
 

Essential Criteria 
How 

Evidenced 

 

Desirable Criteria 
How 

Evidenced 

1 Qualifications 
 

PhD or FRCPath or equivalent in relevant scientific subject 

 
Registered Clinical Scientist with HCPC 

 
Evidence of CPD with Royal College of Pathologists 

 
A 

A 

A 

  



 

 

 

2 Experience 
 

Substantial postdoctoral research and development experience in 
specialist area 

 
Track record of achievements in specialist area 

 
Substantial experience of leading and managing  at senior level (eg 
consultant Clinical Scientist), to deliver specialist diagnostic genomics 
services 

 
Initiating and leading on projects and developments at local and/or 
national level to produce significant change 

 
Extensive experience of supervision, training, and line management of 
staff 

 
Experience in analysing interpreting and reporting complex genomic 
test results 

 
Development, validation and introduction of new techniques into 
clinical practice 

 
Experience in providing a key role at local and national level in 
professional activities, working and advisory groups 

 
Training others in practical aspects of the diagnostic work 

 
A/I 

 
 

A/I 

A/I 

 

 
A/I 

A/I 

A/I 

A/I 

A/I 

A/I 

  



 

 

 

3 Knowledge 
 

Comprehensive knowledge of principles of molecular biology and 
molecular genetics. 

Comprehensible and up to date knowledge of specialist area. 

Knowledge of national professional and NHS guidelines in relation to 

provision and quality of the specialist service. 
 

Extensive knowledge of general and specialised analytical methods in 
genomics. 

Knowledge of UKAS standards and GLH quality management system 
and ability to monitor their compliance. 
 

 
A/I 

 
 

A/I 

A/I 

 
A/I 

 

 
A/I  

 

  

4 Skills 
 
Ability to initiate and lead research and development activities and to 
prepare and present scientific and clinical information at meetings 
and peer-reviewed journals. 
 
Excellent verbal and written communication skills. 
 
Computer literate and ability to understand and use genomic IT tools 
and software and to analyse genomic data. 

Ability to supervise and train laboratory staff in the specialised area. 

Ability to manage laboratory operations by allocating tasks to staff, 
multitasking of complex procedures and ensuring prioritisation of 
urgent samples. 
 
Ability to conduct performance appraisals. 
 
Able to conduct audit of services and take corrective actions. 

 
A/I 

 
A/I 

A/I 

A/I 

A/I 

 
A/I  
 
 
 
A/I 
 
 

  



 

 

 

5 Additional 
Requirements 

 
 

Prepared to be flexible in relation to working hours. 

Ability to work under pressure and to deadlines. 

Ability to work as part of a team. 

Good presentation skills. 

Self-confidence 

The ability to understand and behave at all times, towards patients, 
visitors and colleagues according to the Trust values of kind, safe and 
excellent. 

 
 

The following hazards are associated with this job role: 
 

Continuous use of display screen equipment (DSE) on a daily basis 

 
 

A/I 

A/I 

A/I 

A/I 

A/I 

A/I 
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2018/19 
 

Information for Applicants - Terms and Conditions of Employment 
 

 
This information is a summary of the main terms and conditions for pay, annual leave, hours and pension 

that is governed by the NHS Terms and Conditions of Service Handbook. 

 
Pay 

The advertisement provided the information about the pay band for this role. All pay bands have a minimum 

and maximum point with opportunity for pay progression on an annual basis until the maximum point of 

the band has been reached. This is subject to meeting expected levels of performance. For more 

information about Agenda for Change Pay please visit: 

http://www.nhsemployers.org/your-workforce/2018-contract-refresh/pay-journey-tool 
 

New  entrants to  the  NHS  will  normally commence on  the  minimum point  of  the  pay  band.  Only  in 
exceptional  circumstances where the employee ha s  considerable  relevant  experience  to the post can a 

higher starting salary be considered. If a current NHS employee  applies for a post at a higher band they 

move  onto  the  higher  band  receiving  a  promotional  increase  in  accordance  with   NHS   Terms  and 

Conditions. Current NHS employees transferring on the same pay band retain the same salary. 

 
Pay Progression 

Employees in bands 1-5 receive pay progression on their incremental date (the anniversary of their start 

date) subject to meeting expected performance standards. 

 
Progression  through  pay  bands  6-9  is  conditional  on  the  employee  demonstrating the  Trust’s Values 
and Behaviour Standard, meeting the Performance Standard for their band and other key compliance 
requirements. There are special conditions that apply to the receipt of pay progression in the first year of 
employment for those transferring from other NHS employers. 

 
Hours 
Full time is 37.5 hours per week and is in accordance with the working patterns/rota patterns within the 
ward/department. These may be changed from time to time depending upon patient / service needs. If the 
post you have applied for is part time, the salary will be calculated pro rata to 

37.5 hours. 

 
If you  are  required  to work  nights/weekends/public holidays  you  will  receive  the  appropriate unsocial 

hour’s enhancements. 

 
Annual Leave Entitlement 

This is dependent on complete years of NHS service. 
 

 
Years NHS service Annual leave entitlement per year 

 
0-5 years completed NHS service 

202.5 hours (based on 27 days x 7.5 hrs per day) 

plus public holidays (pro rata for part time) 

 
5-10 years completed NHS service 

217.5 hours (based on 29 days x 7.5 hrs per day) 

plus public holidays (pro rata for part time) 

 
Over 10 years completed NHS service 

247.5 hours (based on 33 days x 7.5 hrs per day) 

plus public holidays (pro rata for part time) 

 

Pension 

Employees are automatically enrolled onto the NHS Pension Scheme upon commencement. There is both an 

employer and an employee financial contribution to the pension scheme, with the employee contribution 
ranging from 5% to 14.5% depending upon your salary. New employees will receive a detailed information 
pack on commencement. For further information about the scheme and how to opt out following 
commencement, please visit www.nhsbsa.nhs.uk 

http://www.nhsemployers.org/your-workforce/2018-contract-refresh/pay-journey-tool
http://www.nhsbsa.nhs.uk/

